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Ordinary Meeting of Council

23 June 2025

The Mayor and Councillors
Pormpuraaw Shire Council
PORMPURAAW QLD 4892

Dear Mayor and Councillors

Notice is hereby given that an Ordinary Meeting of the Pormpuraaw Aboriginal Shire Council will
be held at the Council Chambers, on Wednesday 25 June 2025 commencing at 10:00 am.

The agenda for the ordinary meeting is attached for your information.
Yours faithfully

Janelle Menzies

Chief Executive Officer
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DECLARATION OF INTEREST
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6 RECEIVING AND CONFIRMATION OF MINUTES

RECOMMENDATION

That the Council resolve to receive and adopt the Minutes of the Ordinary Meeting of Pormpuraaw
Aboriginal Shire Council Held on Wednesday 28 May 2025.

Unconfirmed Minutes Ordinary Council Meeting_- 28  May
2025 [6.1.1 - 11 pages]

Attachments: 1.
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Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

1 OPENING OF MEETING

The Mayor declared the meeting open at 12:17 pm.

2 ATTENDANCE AND CERTIFICATE OF ATTENDANCE

Mayor Ralph Kendall (Jnr), Deputy Mayor Tim Koo-Aga, and Cr Keith Barney.

In Attendance: Ms Janelle Menzies (Chief Executive Officer and Minute Taker).

3 APOLOGIES

Cr Lucy Foote sent their apologies. (Doctors Certificate Supplied)

4 DECLARATION OF INTEREST

Nil

5 RELATED PARTY DECLARATION FORM

Nil

Page 2

6.1.1 Unconfirmed Minutes Ordinary Council Meeting_-_28__ May 2025 Page 8



Ordinary Council Meeting - 25 June 2025 Wednesday 25 June 2025

Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

6 RECEIVING AND CONFIRMATION OF MINUTES*

RESOLUTION NO: 2025/34

That the Council resolve to receive and adopt the Minutes of the Ordinary Meeting of Pormpuraaw
Aboriginal Shire Council Held on Wednesday 16 April 2025.

Moved: Mayor Ralph Kendall (Jnr)
Seconded: Cr Romena Edwards

CARRIED 4/0

RESOLUTION NO: 2025/35

That the Council resolve to receive and adopt the Minutes of the Special Ordinary Meeting of
Pormpuraaw Aboriginal Shire Council Held on Thursday 1 May 2025.

Moved: Mayor Ralph Kendall (Jnr)
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 4/0

7 ITEMS ARISING FROM PREVIOUS MEETINGS
RESOLUTION NO: 2025/36

That the Council resolve to note the resolution register.
Moved: Cr Romena Edwards
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 4/0

8 DELEGATIONS / GUESTS

11.45 am - Ms Selma Kum Sing and Mr Jay Gebadi from Department of Department of
Environment, Tourism, Science and Innovation
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Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

9 CORRESPONDENCE

Nil

10 OPERATIONAL STATUS REPORTS

10.1 EXEC MANAGER OF OPERATIONS REPORT APRIL 2025
EXECUTIVE SUMMARY

To update council on the Operational Services activities for April, 2025

RESOLUTION NO: 2025/37

That the Council resolve to receive and note the report.
Moved: Deputy Mayor Tim Koo-Aga
Seconded: Cr Keith Barney

CARRIED 4/0

10.2 EXECUTIVE MANAGER OF COMMUNITY SERVICES REPORT APRIL 2025

EXECUTIVE SUMMARY

Executive Manager Community Services Report April 2025

RESOLUTION NO: 2025/38

That the council resolve to receive and note the report.
Moved: Cr Romena Edwards
Seconded: Cr Keith Barney

CARRIED 4/0

11 CHIEF EXECUTIVE REPORTS

11.1 CEO STATUS REPORT

EXECUTIVE SUMMARY

To provide a status report for Council to 25 May 2025
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RESOLUTION NO: 2025/39

That the council resolve to receive and note the report.
Moved: Mayor Ralph Kendall (Jnr)
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 4/0

11.2 POLICY REVIEW

To provide Council with Policies that have been reviewed for approval.

RESOLUTION NO: 2025/40

That Council adopt the following policies

1. Policy Framework

2. Travel Policy

3.  Fraud and Corruption Policy and Plan

4.  Community Grants and Assistance Policy
Moved: Mayor Ralph Kendall (Jnr)
Seconded: Cr Romena Edwards

CARRIED 4/0

At 11.45 am Selma Kum Sing and Jay Gebadi from Department of Environment, Tourism, Science
and Innovation joined the meeting to brief Council on the programs and support the Environment
Services and Regulation Division provide Council with Waste Water and Solid Waste.

At 12.15 pm Selma Kum Sing and Jay Gebadi left the meeting.

11.3 AIRPORT SURVEILLANCE REPORT & FINDINGS & ADOPTION OF AIRPORT DRUG
AND ALCOHOL MANAGEMENT PLAN

EXECUTIVE SUMMARY

To provide Council with the Airport Surveillance Report and Findings and to adopt the Airport Drug
and Alcohol Management Plan

RESOLUTION NO: 2025/41
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Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

That Council:-
1. Receive and accept the Airport Surveillance Report and Findings; and

2. Adopt the Airport Drug and Alcohol Management Plan
Moved: Deputy Mayor Tim Koo-Aga
Seconded: Cr Keith Barney

CARRIED 4/0

11.4 PORMPUR PAANTHU HOUSING REQUEST
EXECUTIVE SUMMARY

To provide Council with information regarding a proposal from Pormpu Paanthu for additional staff
housing

RESOLUTION NO: 2025/42
That Council resolves

1. not to approve the proposed buildings for Men's Shelter and Staff housing due to buildings
not being Class 1; and

2. The CEO to work with Pormpur Paanth to find an alternative solution.
Moved: Deputy Mayor Tim Koo-Aga
Seconded: Mayor Ralph Kendall (Jnr)

CARRIED 4/0

11.5 REQUEST FOR DONATION - PORMPURAAW STATE SCHOOL

EXECUTIVE SUMMARY

To approve a donation to the Pormpuraaw State School to enable four (4) students who have been
selected to represent Cape York AFL at a competition on the Sunshine Coast

RESOLUTION NO: 2025/43
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That the council resolve to approve a donation of $500 each for four (4) Students who have been
selected to represent Cape York AFL at a competition on the Sunshine Coast.

Moved: Mayor Ralph Kendall (Jnr)
Seconded: Cr Romena Edwards

CARRIED 4/0

11.6 ALCOHOL MANAGEMENT PLAN REVIEW

EXECUTIVE SUMMARY

Results from the last Alcohol Management Plan Review for Council to consider changes to the
Alcohol Management Plan

RESOLUTION NO: 2025/44

That Council resolve to propose to increase the carriage limited from out of town to 30 x 375mls of
beer and premix with less than 4% alcohol. Take away limits from the Pormpuraaw United
Brothers Sports Club to be remain the same at 6 x 375ml of beer and premix with less than 4%
Alcohol except on Friday Night when the limit to be increased to 12 x 375ml beer and premix with
less than 4% alcohol.

Moved: Mayor Ralph Kendall (Jnr)
Seconded: Cr Keith Barney

CARRIED 4/0

12 EXECUTIVE MANAGER OF CORPORATE SERVICES REPORTS

12.1 APRIL 2025 - FINANCIAL REPORT
EXECUTIVE SUMMARY

To provide Council with the Financial Report the the period ending 30 April 2025

RESOLUTION NO: 2025/45

The Council resolve to adopt the Financial Report for April 2025.
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Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

Moved: Mayor Ralph Kendall (Jnr)
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 4/0

13 EXECUTIVE MANAGER OF OPERATIONS REPORTS

Nil

14 EXECUTIVE MANAGER OF COMMUNITY SERVICES REPORTS
14.1 AGED CARE SERVICE - QUALITY AUDIT

EXECUTIVE SUMMARY

To provide Council with the results of the recent Aged Care Service Quality Audit

RESOLUTION NO: 2025/46

That the Council resolve to adopt the Aged Care Service Quality Audit undertaken in May 2025
resulting in no non-compliances.

Moved: Deputy Mayor Tim Koo-Aga
Seconded: Cr Romena Edwards

CARRIED 4/0

15 CONFIDENTIAL ITEMS*

RECOMMENDATION

That Council considers the confidential report(s) listed below in a meeting closed to the public in
accordance with Section 275 of the Local Government Act 2009:
15.1 Permission to Reside

As required under Section 254J(3) of the Local Government Act 2009, this item is considered
confidential due to the following reasons(s):

(f) matters that may directly affect the health and safety of an individual or group of individuals.

MOVE INTO CLOSED SESSION
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Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

RESOLUTION NO: 2025/47

That the Council move into closed session at 12:50 am.
Moved: Deputy Mayor Tim Koo-Aga

Seconded: Cr Keith Barney

CARRIED 4/0

MOVE OUT OF CLOSED SESSION

RESOLUTION NO: 2025/48

That the Council move out of closed session at 1:05 pm.
Moved: Mayor Ralph Kendall (Jnr)
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 4/0

A summary of items discussed in closed session is presented below.

15.1 PERMISSION TO RESIDE
CONFIDENTIAL REASONS

As required under Section 254J(3) of the Local Government Act 2009, this item is considered
confidential due to the following reason(s):

(f) matters that may directly affect the health and safety of an individual or a group of individuals.
EXECUTIVE SUMMARY

Council to consider approving Applications to Reside in Pormpuraaw.

RECOMMENDATION

That Council to approve the Applications to Reside in Pormpuraaw as received.

RESOLUTION NO: 2025/49
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Ordinary Council Meeting - 28 May 2025 Wednesday 28 May 2025

That Council to approve the three Applications to Reside in Pormpuraaw and make further
enquires regarding one application.

Moved: Cr Romena Edwards
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 4/0

16 LATE ITEMS

16.2 CORPORATE SERVICES REPORT TO COUNCIL - MAY 2025
EXECUTIVE SUMMARY

To provide Council with an update of the Corporate Services function as of 26 May 2025.

RESOLUTION NO: 2025/50

That the Council resolve to receive and note the Corporate Services report as tabled.
Moved: Cr Romena Edwards
Seconded: Cr Keith Barney

CARRIED 4/0

17 TENDERS & QUOTATIONS
Nil
18 NOTICE OF MOTION

19 NEXT MEETING

In accordance with the public notice of meetings published by the Council, the next Ordinary
Meeting will be held on Wednesday, 25 June 2025, in the Pormpuraaw Aboriginal Shire Council
Boardroom, 24 Thinraathin Street, Pormpuraaw.

20 CLOSE OF MEETING

There being no further business the Mayor declared the meeting closed at 1:40 pm.
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Special Council Meeting
MINUTES

Friday 6 June 2025

Pormpuraaw Aboriginal Shire Council
Boardroom

24 Thinraathin Street, Pormpuraaw
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Special Council Meeting - 6 June 2025 Friday 6 June 2025

1 OPENING OF MEETING

The Mayor declared the meeting open at 10:41 am.

2 ATTENDANCE AND CERTIFICATE OF ATTENDANCE

Mayor Ralph Kendall (Jnr), Deputy Mayor Tim Koo-Aga and Cr Keith Barney

In Attendance: Ms Janelle Menzies (Chief Executive Officer and Minute Taker).

3 APOLOGIES

Cr Lucy Foote and Cr Romena Edwards sent their apologies.

4 DECLARATION OF INTEREST

Nil

5 RELATED PARTY DECLARATION FORM

Nil
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6 CHIEF EXECUTIVE REPORTS
6.1 PASC AERODROME UPGRADE TENDER
EXECUTIVE SUMMARY

To provide Council with the Aerodrome Upgrade Tender Evaluation and to award the contact.

RESOLUTION NO: 2025/51
1. That Council: -
(a) accepts the recommendation of the evaluation panel;

(b) resolves to appoint Durack Civil Pty Ltd, as the preferred tenderer for CN202501 —
PASC Aerodrome Upgrade; and

(c) delegates authority to the Chief Executive Officer to negotiate, finalise and enter into
a contract with Durack Civil Pty Ltd in the form issued with the request for tender (as
amended by agreement between the parties).

Moved: Mayor Ralph Kendall (Jnr)
Seconded: Deputy Mayor Tim Koo-Aga

CARRIED 3/0

6.2 AMENDMENT TO CAPITAL EXPENDITURE BUDGET 2024/25
EXECUTIVE SUMMARY

To advise Council of the proposed variation to the Plant & Equipment Budget for 2024/25 and
endorse the purchase of a Razor Back Tractor.

RESOLUTION NO: 2025/52

That Council endorse the revised budget for Plant & Equipment for 2024/25 and endorse the
purchase of a Razorback 4WD Tractor amounting to $24,405.00 (inc GST).

Moved: Deputy Mayor Tim Koo-Aga
Seconded: Cr Keith Barney

CARRIED 3/0

7 CLOSE OF MEETING
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Special Council Meeting - 6 June 2025 Friday 6 June 2025

There being no further business the Mayor declared the meeting closed at 10:45 am.
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7 ITEMS ARISING FROM PREVIOUS MEETINGS
REPORT ATTACHED

Attachments: 1. Actions Register 20250622 [7.1.1 - 1 page]
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Meeting Date Document

16/04/2025 Ordinary Council Meeting -
16/04/2025 Ordinary Council Meeting -
16/04/2025 Ordinary Council Meeting -

1/05/2025 Special Council Meeting - :
28/05/2025 Ordinary Council Meeting -
28/05/2025 Ordinary Council Meeting -
28/05/2025 Ordinary Council Meeting -
28/05/2025 Ordinary Council Meeting -
28/05/2025 Ordinary Council Meeting -

5/06/2025 Special Council Meeting - !

7.1.1 Actions Register 20250622

Iltem N Item Status
11.2 Policy Review Completed
11.4 Pormpur Paanthu Housing Requ In Progress
16.4 Credit Cards Completed

6.1 Change to Cheque Signatories Not yet started
11.2 Policy Review Completed
11.3 Airport Surveillance Report & Fin Completed
11.4 Pormpur Paanthu Housing Requ In Progress
11.5 Request for Donation - Pormpuri Completed
11.6 Alcohol Management Plan Revie Completed

6.2 Amendment to Capital Expendit Completed

Action Required Assignees

Action Tak Latest Acti Date Due

Please action as per Janelle Menzies, Trac26/04/202 01/05/202

Please action as per Janelle Menzies
Please action as per Tracey Graham
Please action as per Tracey Graham

27/04/202 27/04/202
28/05/202 28/05/202

RESOLUTION NO: 2C Janelle Menzies, Trac22/06/202 22/06/202
Please action as per Janelle Menzies, Trac22/06/202 22/06/202

Please action as per Janelle Menzies
Please action as per Janelle Menzies
Please action as per Janelle Menzies
Please action as per Janelle Menzies

22/06/202 22/06/202
22/06/202 22/06/202
22/06/202 22/06/202
22/06/202 22/06/202

16/05/2025 25/05/2025
16/05/2025 completed
16/05/2025 28/05/2025
31/05/2025
27/06/2025 22/06/2025
27/06/2025 22/06/2025
27/06/2025 completed
27/06/2025 22/06/2025
27/06/2025 22/06/2025
5/07/2025 completed

Date Comple Days OveriResolution Numbers

2025/19
37 2025/21
2025/28
22 2025/32
2025/40
2025/41
2025/42
2025/43
2025/44
2025/52

Wednesday 25 June 2025
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8 DELEGATIONS / GUESTS

NDENCE
(SR/O S REQUEST FOR ASSISTANCE FOR BOAT RAMP AT COLEMAN
IVER

~ v
ti*\
>

7

Edward River Crocodile Farm

Clinton Paradlse & Donna Paradise &

C/O Pormpuraaw Post Office
Pormpuraaw QLD 4892

Clint :0429061177 Donna 0457581168
ABN: 14096750716 ACN:124370976

Email: ercf@bigpond.com

03/06/2025

RE: Installation of Boat Ramp At The Coleman River Camps

Dear Council,

Paradise Holdings are putting forward a submission to council for council, consideration for a boat
ramp to be approved and built at the Coleman River Fishing Camps. Paradise Holdings Pty Ltd, as
NWAC stock contractor utilises the Chillagoe Pocket area as a fenced paddock. We are constantly
along with Rangers noticing the flowing points.

1) Unsafe launching of boats especially at low tide.

2) Where boats are being put into the water there is land degradation.

3) Campers are leaving rubbish trying to put a surface down to be able to put their boats in/out
of the water

4) People are putting themselves at risk by coming into close proximity to crocodiles.

5) As we understand the camping fees have risen, something such as a boat ramp along with
the other facilities that are implemented by rangers would assist in the above points.

Paradise Holdings, as the contractor for NWAC has gone into partnership with NWAC to utilise the
facilities at BAAS Yard for accommodation for fisherman that will require to take their boat out of
the water each day. Paradise Holdings is happy to assist in the construction of the boat ramp.
Paradise Holdings has done some research on Materials that could be used initially as an interim
trail basis to see if the location would be suitable, we have taken consistent monitoring of the
different locations along the river and have identified a spot at camp 10 that maybe suitable, we
would look to discuss further with rangers to possibly identify other locations that might be better
suitable.
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Please see attached photos of rubbish left that shows how campers are trying to launch and
retrieve their boats. Please see attached brochures for suggested materials for the boat ramp.

Regards,
Paradise Holdings Pty Ltd

Clinton & Donna Paradise

9.2 HUNTING AND FISHING EKBC
Eddie Kendall Bull Catching
127 Manth Street Pormpuraaw,QLD 4892
Phone: 0474214594
Email: bron.gilbo@gmail.com
Re: 1 Bull Catching/ Mustering Contract

2 Lease Proposal

Dear Pormpuraaw Council

First of all | am writing to you in hope to re-gain a Bull Catching/ Mustering Contract with
the Pormpuraaw Council, on the Northern Side of the Main Road from Pormpuraaw to the
Southern Side of the Edward River, from the Edward Beach to the DOG-IT boundary. We
propose a 5 year Contract to clear out any Feral/ Unbranded Cattle with-in this area, giving
us a review at the end of our 5 years and an opportunity to renew contract. We
acknowledge the Traditional Landowners of this area and we are willing to provide limited
employment opportunities during the Mustering seasons.

Split Proceeds
70% EKBC
30% Council

Second of all we would like to Lease the Fenced Paddock on the Pormpuraaw Beach
Front (Old Slaughter Yard Paddock) for a timeframe of 6 — 10 years. Within this period of
time we will run approx. 60 head Weaners adequately maintain fence line and insure stock
is maintained with water access and feed. We will be able to provide limited employment
opportunities for all locals.
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16/06/2025
Eddie Kendall

Eddie Kendall Bull Catching
10 OPERATIONAL STATUS REPORTS

10.1 EXECUTIVE MANAGER COMMUNITY SERVICES REPORT MAY 2025

Author: Shelina Bartlett (Executive Manager of Community Services)
Authorisers: Janelle Menzies
Attachments: Nil

EXECUTIVE SUMMARY

Executive Manager Community Services Report May 2025

RECOMMENDATION
That the council resolve to receive and note the report.

RECOGNITIONS, APPRECIATIONS AND MILESTONES ACHIEVED
Aged Care — Great outcome from Quality Commission Audit

COMMUNICATION CATCH UP

Over the weekend of 3-4" May Troop Carrier at Justice Centre was broken into, over $2000 worth
of damage caused.

CBA visit 19-21st May to engage and support community members with their banking needs,
attendance was very successful with approx. 40-50 persons visiting for assistance each day

Disco held at hall 30" May, with the support of a small team it was a great night with games, food,
music and lights. The screaming from the kids when the disco lights came on and music began
was heartwarming. The tug of war was hilarious.

Trinity fire serviced Community services extinguishers and fire prevention appliances
Troy Agombar visit to Pormpuraaw to support IKC operations 26/05/25 — 29/06/25
Nathan Higgins visit to Justice to support Justice operations and programs

Visit Whadjuk — Pindjarup — community consultation for Sport precinct

Visit — meeting with Mooki Rosie, providing information about the support they can provide

Meeting with Apunipima team / Aged care support

Discussions with IKC Michelle Carter regarding Growing Indigenous Knowledge (with Digital

technology) grant to provide programs to training with digital tec 2025-2026 Program Pormpuraaw
is moving forward with is “Who’s your Mob” and Digital Arts
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OPERATIONAL UPDATE

Community Services staffing for Post Office / Cashier / Justice /Centrelink and Library is complete
and open for service.

Positions still in recruitment - Aged Care Head Cook, Aged Care Support Worker (for domestic
duties) Head Bakery and Baker Assistant

Notification that we were unsuccessful with approval for Grant from SES for a replacement vehicle
Approved grant Support at Home Transition support (for new IT system and training at Aged Care)

Approved grant GO7600 Thin Markets Support at Home — (support for operational costs with
transition of clients moving from a current HCP to new Support at Home).

Grant application GO7393 in progress.

New Aged Care Act / Aged Care Reform now delayed from 1.07.25 — 1.11.2025

New IT system to be subscribed to for Aged Care services (Sandwai) which will be capable to report
as per the new requirements for the new Aged Care Reform.

PORMPURAAW JUSTICE May CJG Summary:

Court day Happened on the 12t of May , 2 Justice Group Members Supported

CJG Supported Domestic & Family Violence Prevention month with PPAC

- Opening March against Violence
- Mothers Day

- Reconciliation day

- Closing Ceremony

- Candlelight Vigil

New Staff member came on Board — Justice Group Mentor: Ivy Conrad

vy was able to Participate in DV Alert Training for 2 days which gave her a recognition
certificate.

Staff Training for Ivy has commenced, and she has been able to settle in well so far with
the Justice team

Office has been open to support community with the ongoing general business.

1. Court support (Pre, During, Post, Incarcerated and Re-integrating into community)
2. AMP (PUBSC / Safety group)
3. DFV (Application support, Education, and compliance)
4. JP
5. Other regular ongoing Community Support
ASSISTANCE MEETINGS COURT OTHER SERVICES / SUPPORT
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Births, Deaths Justice Group Court Community Engagement
and Marriages Meetings submissions- Mediation Peace Keeping
SPER Justice Group written Justice of the Peace
Community Consultation Court Support - Services
LocalID Community Oral Agency Visits
Legal Aid, Stake Holders Bail submissions- Prison-visit & Contact
ATSILS, Meeting written Assistance
QIFVLS Child Safety- Bail Support-Oral Community Service Orders
Assistance Family Magistrate Court CJG Referral to support
QPS General Days Agencies
Assistance / Meetings District Court
Enquiry Other Days
Probation and Meetings Court Assistance
Parole
Assistance
e  Child Safety-
General
Assistance
. Blue Card
Application
Assistance
. Local Fares
Scheme
° Victim Assist
e General
Assistance

AGED CARE MONTHLY REPORT - May 2025
Current clients
Home Care Package level 2 — 7 clients
Home Care Package level 3 - 3 clients
CHSP — 28 Clients
QCSS Clients - 2
My Aged Care Referrals — 2
Referrals to other stakeholders —0

Adverse impacts on service delivery — sly grog / client aggression

Human Resources — still need support staff for domestic assistance

Training — Altura DVD’s now out of date, staff to utilise laptop to log in and complete training on live
resources

Requests, Complaints & Feedback (staff & clients) nil

Stakeholder Meetings / Engagement Nil
WHS Nil

Compliance Aged Care Quality commission audit completed and nil non-compliance for
Pormpuraaw Aged Care Services

MONTH AHEAD June 2025
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— Court day 9" June

— Stakeholder meeting to discuss and plan NAIDOC 23/07/25

— Planning Don’t Buy Sly” event 4/07/25 (Big Day out with games at footy field Friday afternoon,
followed by dinner, free shirt and music by Big Pups at the hall

— OLGR meeting 13/06/25

— LDMG Meeting 25/06/25

— Interagency Meeting 23/06/25

— Visit by dsdsatsip Lisa Scott

— Visit by Chris Coutts and Karlene Savage (Deadly Active Sport & Rec)

— Apply for grant for NAIDOC celebrations

— Plan for “Big Day Out”

— Plan for NAIDOC

— Plan for Home Game

— Plan for Rodeo

— Plan for Sport and Rec activities
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10.2 EXECUTIVE MANAGER OPERATIONAL SERVICES REPORT MAY 2025

Author: Grant Dennis (Executive Manager of Operational Services)
Authorisers: Janelle Menzies
Attachments: Nil

EXECUTIVE SUMMARY

To update Council on the Operational Services activities for May 2025

RECOMMENDATION

That the council resolve to receive and note the report.

Work for Month

QBuild works.
General duties.
Staff attendance absentee times are still higher than desired.

Waste and Recycling

Works have started on Town Waste Centre cleanup and are continuing.

Working with Environmental Department on long term plans for Recycling centre to be presented to
council.

Visit from Selma Sum King with regard to environmental issues facing local councils, went well with
introductions to Glen Simpson.

Workplace health and safety.

No reportable incident.

Main Roads

Some minor concrete shoring to happen on roads banks highlighted for future works by Kelso.
Started Planning repair works for Kowanyama Road and Strathgordon road with Kelso/
CARP Nomination Submitted for road from Airport to Boat Ramp.

Parks and Gardens

Paul is doing well as team leader, showing initiative and leadership. He is a positive influence on other
staff.

Achieved good results in town areas with 1 staff member away for most of month.

Absenteeism is still high; Paul is managing well given low staff attendance

Water supply and sewerage

Water usage and testing is being maintained. All test results presented well.

Page 31



Ordinary Council Meeting - 25 June 2025 Wednesday 25 June 2025

Water usage while still high for a community this size is below previous usage.
No major issues.

Plumbing

Ongoing QBuild maintenance

Still trying to find a suitable new plumber.
Waterpark is in use.

No Major issues.

Brett and Craig attended Weipa Cert Ill training.

Rangers

IPA Grant finalised.

Glen Simpson appointed as senior ranger.

Ranger will be helping maintain the Cemeteries going forward.
Annual backburning has started

All arborist works caught up.

Major tree removal at 65 Yalu street to allow staff housing to proceed.
Tourist camp preparations have started

IPA & NIAA visit and meetings

Housing

An overall reduction on outstanding jobs has taken place over the last month with QBuild making positive
comments at the recent meeting about local performance, we will continue to monitor this closely.

New social houses are not occupied.

No major issues

Airport

Brett now on after-hours roster.

Airport upgrade design nearing finalisation to be ready for tenders. Update - has gone to and being
reviewed.

No major issues

Special Projects

Staff Duplexes have progressed with a June 2025 expected practical completion.
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10.3 EXECUTIVE MANAGER CORPORATE SERVICES REPORT TO COUNCIL MAY 2025

Author: Tracey Graham (Executive Manager of Corporate Services)
Authorisers: Janelle Menzies
Attachments: Nil

EXECUTIVE SUMMARY

To provide Council with an update of the Corporate Services function as of 19 June 2025.

RECOMMENDATION
That the Council resolve to receive and note the Corporate Services report as tabled.

DISCUSSION

e Executive Manager of Corporate Services, Finance Manager, HR Advisor & Finance Officer
— Operational Works will be visiting Pormpuraaw for the week commencing 30 June 2025.
The main purpose of the field visit is to undertake end of financial year inventory audit work
for admin store stock, fuel stock, post office stock, gas stock & cash on hand. HR Advisor
will continue work on position description reviews across the organisation.

e The last month has seen finance management staff investing significant time developing
Council's budgets for the 2025/26 financial year ensuring all requests for the budget have
been accommodated. First draft of annual budget was provided to the CEO on 23 May
2025. The final annual budget report has been provided to the CEO on 16 May 2025.
Support documents such as revenue policy, debt policy, procurement policy, revenue
statement, schedule of fees and charges, register of financial authority limit delegations and
estimated financial position for 2024/25 financial year have been provided to Council as per
legislative requirements when adopting annual budgets. (Refer to separate special reports
in budget meeting).

e External audit interim report has been issued to Council, with no audit issues identified.
(Refer to separate special report for audit interim report).

¢ Audit committee meeting was held on 16 June 2025. Audit committee report/meeting
minutes has been provided to the CEO for tabling to Council. Next audit committee meeting
is scheduled for Tuesday 22 July 2025 at 1pm.

e Asset desktop valuation report has been provided by Australis Asset Advisory Group for all
of Council's asset classes as of 30 June 2025. (Refer to separate special report for asset
desktop valuation report).

¢ Internal Audit program is well underway with the organisational review and community visit
being completed late March 2025. Internal audit report for the organisational review and
asset valuations report has been drafted. (Refer to separate special report for internal audit
report on asset valuations).

e Finance staff are busy preparing for end of financial year and will be focusing on preparing
for our final audit over the next 2 months.

o New website development is currently underway.

e Department/program expenditure reporting is provided each month to the executive
management team and selected department supervisors to monitor their program budgets
and ensure that funded projects are delivered on time and within budget.

¢ Attended CEO meetings on 26 & 28 May and 03, 05, 10 & 17 June 2025.

e Attended ELT meetings on 29 May & 12 June 2025.

e Attended Corporate Services Team meetings on 26 May and 02, 09 & 16 June 2025.
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Completed & submitted TAFE QLD Quarterly ERA Review on 27 May 2025.

Attended Blue Card meeting on 30 May 2025.

Completed PID Self-assessment for 2025 on 30 May 2025.

Participated in Admin Store Assistant interviews on 02 & 04 June 2025.

Attended all staff forum on safety and organisational values on 04 June 2025.

Submitted R2R Funding Reporting to Federal Member on 09 June 2025.

Completed & submitted LGGSP 2022-24 quarterly project reporting (Jan to Mar 2025) on
17 April 2025.

Attended internal audit meeting on 10 June 2025.

Completed & submitted ATO PAYG monthly reporting for May 2025 on 10 June 2025.
Participated in Peak Services Change Management Workshop on 11 June 2025.
Attended TJ Micro meeting to discuss CodeTwo Framework on 12 June 2025.

Attended Peak Services meeting in relation to training support on 13 June 2025.
Attended audit committee meeting held on 16 June 2025.

Attended risk management project meeting to discuss project scope on 18 June 2025.
Attended PID Act overview session on 19 June 2025.

Attended ReadyTech meeting to discuss software systems for Council on 19 June 2025.

Current Corporate Services Projects
e Staff commencements and inductions as required. (Ongoing)
e Train and support Accommodation Team Leader, HR Advisor & Corporate Services
Administration Officer. (Ongoing)

e Undertake detailed review of staff position descriptions to undertake comprehensive review
of classification of roles as per the awards, including a review of driver's licences, blue
cards and other relevant licences relevant to roles within Council. (Current WIP)
Develop new Council website. (Current WIP)

Coordinate audit committee meetings. (Ongoing)

Review financial policies to be reviewed annually.

Work with internal audit on projects for 2025.

Review audit matrix.

Complete grant acquittals and reporting as required.

Work on development of risk management framework.

Coordinate policy workshops for ELT.

Confirm asset indexation schedule for all asset classes for 2025.

Seek training funding from LGAQ for First Aid & CPR refresher training.
Seek proposals for new financial/ERP system.

¢ Fortnightly staff absenteeism report is provided to executive managers to monitor staff

absenteeism. Totals hours for absenteeism for the 2024/25 financial year were 13,366. This
is the equivalent of 7 full-time roles (9.5% of current workforce).
Absenteeism rates per department are as follows:

o Operational Services - 7,440 hours

o Community Services - 4,786 hours

o Corporate Services - 1,101 hours

o CEO Services — 39 hours

Recruitment completed for the reporting period:

Admin Store Assistant - Part-time (commenced on 18 June 2025)
Apprentice Carpenter — Full-time (commenced on 18 June 2025)
Council Facilities Cleaner — Part-time (commenced on 19 June 2025)
Justice Program Mentor Part-time (commenced on 04 June 2025)
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e Roads Paving Crew x 4 (Short-term casuals) (commenced on 04 June 2025)

Resignations/Terminations received for the reporting period:
e Apprentice Carpenter (Unsuccessful probation)

Current positions vacant are as follows:
e Plumber (Full-time)
Aged Care Support Worker (Part-time)
Aged Care Cook (Full-time) (Interviews conducted this week)
Bakery Manager (Full-time) (Interviews conducted this week)
Bakery Assistant (Full-time) (Interviews conducted this week)
HR Advisor (Full-time) (A recruitment agency is currently seeking suitable applicants for the
role to be based in Pormpuraaw full-time, however there are no candidates that are willing
to be based in Pormpuraaw with most only prepared to travel once every two months).

Admin Store
¢ New Admin Store Assistant has commenced this week and will provide assistance to the
Admin Store Team Leader.
e Tuxworth & Woods Carriers have commenced road transport last month with weekly truck
deliveries arriving each Thursday.
e Admin Store are readily preparing for EOFY stocktakes with external audit undertaking
video stocktake review on Tuesday 01 July 2025.

Accommodation
e Accommodation Team Leader has successfully passed probation and is settling well into
the role.

¢ Accommodation occupancy has been at a high capacity, with the Council working
continuously with contractors to ensure they have accommodation available for their
workers to undertake capex works, such as the construction of community houses, staff
houses, road works, hospital, etc. The contractor's camp is being fully utilised by WIP
Constructions.

e Accommodation for capex works scheduled for the 2025/26 finanical year will need to be
considered closely to ensure that contractors can be accommodated, whilst also ensuring
that fly in and out stakeholders who provide essential services for the community can also
be accommodated to ensure there is no disruption to these essential community services.

* EMCS confirms there are no changes to her reported related parties or register of interests.
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11 CHIEF EXECUTIVE REPORTS

11.1 APPLICIATION FOR ROADSIDE FOOD VAN AND FOOD SAFETY LICENCE

Author: Janelle Menzies
Authorisers: Janelle Menzies
Attachments: 1. Authority form [11.1.1 - 1 page]

2. HEALTH COUNCIL CHECKLIST - MOBILE TRAILER - AB
CATERIN G- FINAL [11.1.2 - 9 pages]

RFI11[11.1.3 - 1 page]

RFI 2 [11.1.4 - 1 page]

rfi 3 [11.1.5 - 1 page]

BUSINESS OVERVIEW smoko van [11.1.6 - 3 pages]
Support Letter from PPAC [11.1.7 - 2 pages]

No ok~

KEY OUTCOME
Strategic Priority: 1. Community - the way we want to live together

Objective: 1.1 Enhance community engagement and participation in diverse programs that
cater to the community's needs and interests.

EXECUTIVE SUMMARY

To advise Council of an application for Roadside Food Vans and Food Safety Licence

RECOMMENDATION

1. That council resolve to

BACKGROUND

Council has received an application for two Roadside Food Vans and Food Safety from AB
Catering. One to be located at the Cnr Wirra and Rirranth Street and one to be located at the

corner of Yalu and Matpi Streets.

AB Catering held the lease at the Pormpuraaw Kiosk until she was evicted in September 2024 for
unpaid Service Fees.

AB Catering operated the Pormpuraaw Kiosk for over ten years but did not make the premises
available for food safety inspections.

OPTIONS
1. Approve the Roadside Food Vans
2. Not approve the Roadside Food Vans

3. Request more information regarding maps, Type here
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CONSULTATIONS (Internal/External)

Project Manager Food Agent Australia

Glen Simpson — PASC Environmental Health Officer
LEGISLATION / LEGAL IMPLICATIONS

Food Safety Act

Council Local Laws

POLICY IMPLICATIONS

Nil

FINANCIAL AND RESOURCE IMPLICATIONS
Nil

ASSET MANAGEMENT IMPLICATIONS

Nil

RISK MANAGEMENT IMPLICATIONS

Risk Name Current | Impacts | Risk Assessment Risk
& Controls l{ﬁpaf:i if Treatment
inti e 1S i i
Iavﬁes'tccgzgon fjf,é’,’f}re eventuates | Likelihood | Consequence | Risk f;?ﬁ,;nf ’di‘,?ﬁofi’,‘
happen and controls for Rating | controls/
why? the risk mitigation strategy
to be
Refer to risk calculator provided above for implemented (to
measures reduce risk rating)
Example: None Delays to C Possible 4 Major High Ensure funding
Insufficient purchasing approvals
funding obtained at start
of project
Road Safety | Nil To close | BlLikely 3 Moderate High Need to
to traffic confirm
location
Failure to Nil Food B Likely 3 Moderate High Need to
allow Food contamin confirm that
Safety ation premises is
Inspection available for
food safety
inspection
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HUMAN RIGHTS CONSIDERATIONS

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions in a
way compatible with human rights. The Human Rights Act 2019 requires public entities to only limit
human rights in certain circumstances. The human rights protected under the Human Rights Act
2019 are not absolute. This means that the rights must be balanced against the rights of others

and public policy issues of significance.

In the decision-making process, Council is to consider the 23 human rights:

1. Recognition and equality before the law;
2. Right to life;

3. Protection from torture and cruel, inhuman
or degrading treatment;

4. Freedom from forced work;

5. Freedom of movement;

6. Freedom of thought, conscience, religion
and belief;

7. Freedom of expression;

8. Peaceful assembly and freedom of
association;

9. Taking part in public life;
10. Property rights;
11. Privacy and reputation;

12. Protection of families and children;

13. Cultural rights—generally;

14. Cultural rights—Aboriginal peoples and
Torres Strait Islander Peoples;

15. Right to liberty and security of person;

16. Humane treatment when deprived of
liberty;

17. Fair hearing;
18. Rights in criminal proceedings;

19. Children in the criminal process;

20. Right not to be tried or punished more than
once;

21. Retrospective criminal laws;
22. Right to education;
23. Right to health services.

Consideration of the 23 human rights protected under the Human Rights Act 2019 has been
undertaken as part of this decision. It has been determined that this decision does not limit human

rights.
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Y

FOOD AGENT

AUTHORITY FORM

Quotation:

I/We hereby give permission for Food Agent Australia to handle all communication and be the first point of
contact to all third parties, on our behalf (within the signed proposal/scope of works).

I/we hereby give permission for Food Agent Australia to contact all third parties to request and obtain any
relevant information/documentation needed for required applications, on our behalf (within the signed
proposal/scope of works).

I/we hereby give permission for Food Agent Australia to sign for and submit all council and/or other
applications, on our behalf (Within the signed proposal/scope of works)

I/We give permission for Food Agent Australia to disclose information provided in RFI documents (Including
emails/text messages) to council and/or other third parties for required applications (within the signed
proposal/scope of works.

Company Name:

Anna Elizabeth Beni ( ABCatering )

Director Name:

Anna Elizabeth Beni

Date

20,03 ,25

Director to Sign:

e

W: https://www.foodagent.com.au/

E: info@foodogent.com.au

M: 0400 901 920

PO: Brishane HQ: No 5 Angel Court, Eaton’s Hill, Qld 4037

PO: Gold Coast HQ: Unit 1 /11 Owens Lane, Southport, Qld, 4215
ABN: 14631688518

Wednesday 25 June 2025
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Food businesses are required under Food Act 2006 (the Act) to use premises and equipment that comply with Food Safety Standard 3.2.3 A Food Premises

HEALTH CHECKLIST

-~y

FOURGENT

®

© FOOD AGENT PTY LTD T/A FOOD AGENT AUSTRALIA

MOBILE TRAILER

NAME: AB CATERING
REGISTRATION NUMBER: TBC

Page 1 0of 9

and Equipment (Standards 3.2.3A) of the Australia New Zealand Food Standards Code (the Code).

Page 1 of 9

11.1.2 HEALTH COUNCIL CHECKLIST - MOBILE TRAILER - AB CATERIN G- FINAL
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Page 2 of 9

OVERVIEW:
PROPOSED OPERATION:
1) PREPRATION AND SELLING OF READY TO EAT FOOD AND DRINK (ACAI)

POTABLE WATER:
1) 100LT STORAGE TANK STORAGE

WASTE WATER:
1) 110LT GREY WATER TANK STORAGE

VENTILATION:
1) EXTRACTION CANOPY

2) NATURAL VENTILATION

SERVICES:
1) ELECTRICAL POWER

Page 2 of 9
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DRIVING SPACE V'S FOOD PREPARATION | 3¢
SPACE SEPARATION NOT APPLICABLE (TRAILER)
REGISTRATION v REGISTERED TRAILER
GAS CERTIFICATION X NOT APPLICABLE — NO GAS
EXTRACTION HOOD OVER EQUIPMENT | | / SUPPLIED
HANDWASH BASIN v EASY ASSESSABLE IMPERVIOUS AND EASY TO CLEAN AND SANITISE. STAINLESS STEEL CONSTRUCTION. SEALED TO
WALLS. VERMIN PROOFED. WITHIN 5 METERS OF ANY FOOD HANDLING/PREPARATION/EQUIPMENT/UTENSIL WASHING
AREAS. MINIMUM 11 LITRES CAPACITY. INSTALLED AT BENCH HEIGHT 900MM HIGH FROM FLOOR LEVEL.
HANDWASH BASIN HANDS FREE TAPWARE | | / SINGLE OUTLET EXTENDED ARM MIXER TAP. CONNECTED TO A CONTINUOUS SUPPLY OF HOT AND COLD POTABLE
WATER
HAND TOWEL/SOAP DISPENSER TO ALL
HAND WASH BASING v SINGLE USE COMMERCIAL EQUIPMENT WITH DEDICATED WASTE BIN UNDER
FLOOR FINISHES AND COVING v IMPERVIOUS AND SMOOTH. LIGHT COLOUR CHECKERPLATE STEEL. VERMIN PROOFED. EASY TO CLEAN
WALL FINISHES / INTERNAL HATCHES /| / IMPERVIOUS AND SMOOTH. LIGHT COLOUR STAINLESS STEEL. VERMIN PROOFED. EASY TO CLEAN
INTERNAL DOORS
CEILING FINISHES v IMPERVIOUS AND SMOOTH. LIGHT COLOUR STAINLESS STEEL. VERMIN PROOFED. EASY TO CLEAN
PREPARATION BENCHES AND BENCHES | ( / IMPERVIOUS AND EASY TO CLEAN AND SANITISE. STAINLESS STEEL CONSTRUCTION. SEALED TO WALLS. VERMIN
AND SHELVING PROOFED.
PREPARATION SINKS v SHARED DOUBLE SINK UTILIZING COLANDER AFT SANITISING. IMPERVIOUS AND EASY TO CLEAN AND SANITISE.
STAINLESS STEEL CONSTRUCTION. SEALED TO WALLS. VERMIN PROOFED. CONNECTED TO A CONTINUOUS SUPPLY OF
HOT AND COLD POTABLE WATER
WASHUP SINKS | SHARED DOUBLE SINK. IMPERVIOUS AND EASY TO CLEAN AND SANITISE. STAINLESS STEEL CONSTRUCTION. SEALED TO
WALLS. VERMIN PROOFED. CONNECTED TO A CONTINUOUS SUPPLY OF HOT AND COLD POTABLE WATER
DISHWASHER X NOT APPLICABLE — DOUBLE SINK PROVIDED
MOP/CLEANERS SINK /| OFFSITE ACCESS TO DESIGNATED CLEANERS SINK CONNECTED TO A CONTINUOUS SUPPLY OF HOT AND COLD POTABLE
CLEAN DOWN HOSE / FLOOR WASTES WATER FOR CLEANING AND DISPOSAL. FLOOR WAST PROVIDED
BENCH/SINK/BASIN SPLASHBACK v IMPERVIOUS AND EASY TO CLEAN AND SANITISE. STAINLESS STEEL CONSTRUCTION. SEALED TO WALLS. VERMIN
MINIMUM HEIGHTS PROOFED. BASINS/SINKS
EQUIPMENT AND EQUIPMENT STORAGE |  / SECURED EQUIPMENT FOR TRANSPORT:
HEAVY EQUIPMENT ON LOCKABLE CASTER WHEELS. ALL FREESTANDING EQUIPMENT TO BE MINIMAL 100MM AWAY
FROM WALLS/CEILINGS FOR EASY CLEANING BENCHTOP EQUIPMENT
EASILY REMOVED BY ONE PERSON FOR CLEANING OR SEALED TO BENCHTOP/STRUCTURE/FLOOR. AT LEAST 900MM
CLEARANCE SPACE BEHIND COOKLINE.
STORAGE:
SUFFICIENT SPACE FOR ALL COOKING AND FOOD PREPARATION EQUIPMENT INCLUDING FOOD CONTACT UTENSIL
STORAGE CONTAINERS TO PREVENT CONTAMINATION
STORAGE OF RUBBISH / CLEANING /| ADEQUATE IMPERVIOUS EASY TO CLEAN RUBBISH STORAGE TO CONTAIN VOLUME AND TYPE OF WASTE MATERIALS.

INTERNAL / EXTERNAL

BINS ENCLOSED TO PREVENT VERMIN/ANIMAL ACCESS. DESIGNATED BIN CLEANING LOCATION

11.1.2 HEALTH COUNCIL CHECKLIST - MOBILE TRAILER - AB CATERIN G- FINAL

Wednesday 25 June 2025
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HOT WATER v HOT WATER SUPPLIED TO ALL SINKS AND BASINS
Sinks must be supplied with water at a temperature of not less than 54 degrees Celsius (°C) for washing and 77°C for
sanitising (if sanitising takes place in the sink).
The best temperature for washing utensils in the food service industry is between 54°C and 60°C.
Dishwasher utensils to be rinsed for at least 10 seconds with:
water at a minimum of 38°C containing a minimum of 50 milligrams per kilogram (mg/kg) of sodium hypochlorite, or
water at a minimum temperature of 80°C
VERMIN PROOFING WINDOWS X NOT APPLICABLE — NO WINDOWS
VERMIN PROOFING ENTRY
DOORS/HATCHES v SELF CLOSING - VERMIN STRIP SEALS TO ALL ENTRY DOORS/HATCHES
JOINERY AND KICKERS X NOT APPLICABLE — NO JOINERY
DRY / HOT / COLD FOOD STORAGE /| SUFFICIENT SPACE INCLUDING IMPERVIOUS FOOD GRADE CONTAINERS (DRY FOOD) AND REFRIGERATION (COLD FOOD)
CLEANING AND CHEMICAL STORAGE N DESIGNATED AND SEPARATE FROM FOOD STORAGE AND PREPARATION AREAS ENCLOSED TO PREVENT
CONTAMINATION
LIGHT FITTINGS ABOVE FOOD /| AMPLE DIFFUSED AND CONCEALED AND SEALED TO CEILING DOWN LIGHTING OVER ALL FOOD PREPARATION AND FOOD
HANDLING/PREPARATION/DISPLAY AND HANDLING AREAS
STORAGE AREAS
ELECTRICAL/PLUMBING FIXTURES N ALL EXPOSED SERVICES TO BE MINIMAL 25MM AWAY FROM WALLS/CEILINGS FOR EASY CLEANING OR SEALED
BACKFLOW PREVENTION DEVICE (RPZ) TO BE INSTALLED WHERE APPLICABLE
STAFF PERSONAL BELONGINGS STORAGE
AND OFFICE EQUIPMENT v DESIGNATED AND SEPARATE FROM FOOD STORAGE AND PREPARATION AREAS TO PREVENT CONTAMINATION
FOOD PACKAGING CONTAINERS v ADEQUATE STORAGE LOCATED OFF THE FLOOR AND PROTECTED FROM CONTAMINATION
PORTABLE FIRE PROTECTION v TO MEET AUSTRALIAN BUILDING STANDARDS
POTABLE WATER (100LT) v FIXED TANK UNDER = 100LT
WASTE WATER (110LT) v FIXED TANK UNDER = 110LT
FIRST AID v FIRST AID BOX PROVIDED INCLUDING COLOURED BAND AIDS

11.1.2 HEALTH COUNCIL CHECKLIST - MOBILE TRAILER - AB CATERIN G- FINAL
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Page 5 of 9

e 10 amp power point Bl
MID Plus 10 gup power point pp P removeable
helow T“"-" below bench sink divider

1o ampy double power |.Il:lj]![' for ELEMENT IDENTIFICATION:
hot water and water pamp

1) STAINLESS STEEL BENCHTOPS
2) BINS

3) FAPS CONNECTED TO HOT AND COLD WATER
4] HAND WASH BASIN

%) HAND SOAP DISPENSER

6) HAND TOWEL DISPENSER

7) 300MM HIGH SPLASHBACK DIVIDER

8) DOUBLE WASHUP SINK

9) UNDERBENCH CHEMICAL STORAGE

10) UNDERBENCH CASH BOX

11) UNDERBENCH STAFF BELONGINGS STORAGE
12) UNDERBENCH FIRST AID BOX STORAGE

13) UNDERBENCH FIRE EXTINGUISHER STORAGE
14) SERVERY HATCH

15) TRAILER HITCH

2 x 15amp inlets 16} DIFUSSED LED LIGHTING

17) ENTRY/EXIT DOOR

S00 mm

10 amp double power point
ahove hench

600 sliding door
cabinet

door cabinet @

17

18040 mm

EQUIPMENT SCHEDULE:
A - UNDERBENCH FRIDGE a

1 amp dauble power paint____—

600 mm

above bench B - COFFEE MACHINE AND JUG RINSE
C -BENCHTOP COOKING EQUIPMENT
ble power point D - EXTRACTION CANOPY
2 above bench
14
FINISHING SCHEDULE:
F1 - CHECKERPLATE ALUMINIUM [FLDDR]
§51 - STAINLESS STEEL (BECHTOPS/STORAGE CABINETS/EXTRACTION HOOD
WALLS AND CEILING)
ALL SINKS AND BASINS TO BE SUPPLIED WITH A 100LT POTABLE WATER TANK AND PUMP UNDER
CONTINUOUS SUPPLY OF POTABLE HOT AND COLD WATER 1101LT GREY WATER TANK AND PUMP UNDER
Page 5 of 9
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Design and fit-out guide for food businesses

1. Mobile food vehicles

Required outcome

When designing and fitting out a mobile food vehicle, it must meet the required outcomes from the Food Safety Standards the same as a fixed premises such as a restaurant, takeaway food outlet or café.
What is a mobile food premises?

Mobile premises, for a food business, means-

* a vehicle from which a person sells unpackaged food by retail, or
* afood vending machine.

A vehicle is defined as anything, whether operational or not, used to carry anything or any person by land, water or air. It should be noted that the definition for a mobile premise relates to a vehicle, not a motor
vehicle.

Mobile premises are generally considered to be permanent set ups where the lay out does not change, yet the premises can be moved between locations. Mobile premises and may include caravans, ships, food
carts or movable buildings such as demountable buildings or containers.

Mobile premises do not include food transport vehicles used to transport food for off-site catering or for the home delivery of food by order (e.g. pizza home delivery).

A food vending machine means a machine or device operated by money, token, debit card or credit card and used, or intended for use, for the sale of food. This component of the guide relates to mobile food
vehicles only.

Minimum Requirements
Walls, floors and ceiling
Wallls, floors and ceiling of the food preparation and storage areas of the vehicle must comply with sections 4 and 5 of this guide. They must be:

* appropriate to the operations of the business

* easily and effectively cleaned

* prevent absorption of grease, food particles and water
* prevent the entry and harbourage of pests

Door and service openings
Doors and serving hatches should be finished on the internal sides with the same standard of material as the walls.
The driving compartment of the vehicle should be separated from the food preparation and storage section.

All openings should be fitted with close-fitting doors and shutters that are vermin-proof and able to be closed during transport.

Page 6 of 9
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Water

Should the operations of the food business require washing facilities, a storage tank with a 90L capacity is recommended as a minimum size to be installed in the vehicle. This tank is to be filled with potable water
and supply sinks and basins with appropriate pressure necessary for the individual operations.

A wastewater tank of adequate capacity (ie, 100L capacity in the case of a 90L water tank) is to be fitted to the vehicle where a water tank is installed. A back flow prevention device should be fitted to prevent any
possible source of contamination.

Wastewater should only be disposed of in accordance with the relevant local government requirements.
Rubbish disposal

Separate designated rubbish containers should be factored into the design to ensure there is no contamination. Rubbish is to be disposed of in an appropriate manner.

Use of the premises

Mobile food vehicles are not to be used for sleeping or any other activity that has the potential to contaminate food prepared or stored in the vehicle.

Ventilation Requirement

When mechanical ventilation is required, the system must be constructed to comply with the relevant Australian Standard.

Special requirements

If the mobile food vehicle is to be used to sell food on public land (including roads), operators should contact the local governments where they will be operating to determine if other permits such as roadside vending
permits are required.

Page 7 of 9
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example plans of a mobile food vehicle
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Legend - example plans of a mobile food vehicle

1. Hand wash basin provided with hot and cold water through single spout supplied with liquid soap and paper towel dispensers fixed directly above
2. Food preparation bench of impervious construction

3.  Ample fluorescent lighting

4.  Three compartments/dishwasher sink (hot and cold mixed water faucet)

5. Food preparation/large pot wash sink (hot and cold mixed water faucet)

6. Cooktop/Grill natural gas fitted with large wheels for cleaning requirements

7.  Commercial natural gas deep fryer with large wheels for cleaning requirements

8.  Self-closing entrance door

9.  Folding table made of impervious material

10. Commercial grade seamless vinyl flooring coved to walls

11. Folding table made of impervious material

12. Self-closing screened pass-out window

13. Mechanical exhaust extraction unit compliant with relevant Australian Standard discharge vent screened to prevent pest and vermin entry
14. Shelving sealed to wall

15. Gravity portable water storage unit tank - food grade reinforced plastic

16. Storage cupboards — personal effects, cleaning equipment/chemicals

17. Gas operated commercial freezer unit fitted with external temperature gauges accurate to +/-1°C

18. Gas operated commercial refrigeration unit fitted with external temperature gauges accurate to +/-1°C
19. Waste water tank

20. Window

21. Swing window perspex for protection from exterior dust

22. Waste bin with close fitting lid

Page 9 of 9
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11.1.3 RFI 1

Y FOOD AGENT

REQUEST FOR INFORMATION

THE FOLLOWING INFORMATION IS REQUIRED TO PROCESS FOOD BUSINESS LICENSE AND/OR
DESIGN ASSESSMENT APPLICATIONS

1) DOCUMENTATION/INFORMATION

Please attach the following:

e A complete list of all directors or members of the management committee
(mandatory)

. Optional supporting documents relevant to your business (If FAA has
conducted an audit, we will submit the report along with your application).
(1f applicable).

e Business Design Plans (if applicable)

The applicant’s business relates to:
Fixed premises )( Mobile vehicle Vending machine

Will the premises be renovated or have changes made to the fit out as a part of
this application?

Yes )( No

Will the applicant be applying for footpath dining?

Yes X No

2) BUSINESS DETAILS

Business trading name:

Anna Elizabeth Beni ( ABCatering )

Is the business trading name different to that used previously?
Yes X No

What was the previous trading name? (If applicable)

Anna Elizabeth Beni ( ABCatering )

Address:

1 Wirran Street

Suburb: State: Postcode:

Pormpuraaw Queensland 4892

Wednesday 25 June 2025
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11.1.4 RFI 2

Lot : Plan:

Location description - shopping centre/park/market/event name, etc. (If applicable)

What is the intended date to start trading?

May 2025

How many square metres is to be used for food handling? (this does not include
dining areas)

Less than 250m2
250m2 to 1000m2
Over 1000m2

Describe the nature of the food business (services and type of cuilsine, for
example: washing, preparation, packaging and distribution of Italian cuisine)

Which of the categories apply to this application:

Accommodation meals Child care centre meals
Aged care facility meals Delicatessen
Bakery/Patisserie Food manufacturer or packer
Beverage manufacturer/bottler Food shop
Café/Restaurant Fruit and vegetable processing only
Caterer off site Hospital meals
Caterer on site Takeaway food premises
Area to be used: m2

How many people, including yourself, are currently employed by your business?
(Please include any part time or casual staff)

1 X 2-4
5-19 20-199
200+

3) NOMINATED FOOD SAFETY SUPERVISOR

Titlex Name:

Mrs Anna Elizabeth Beni

Email: Phone:

ABKiosk@live.com.au 0428118501

4) APPLICANT DETAILS

ABN

51955326863

Wednesday 25 June 2025
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11.1.5Rfi 3

Entity name:

Trading name:

Anna Elizabeth Beni

Address (Personal):

1 Wirran Street

Suburb: State: Postcode:

Pormpuraaw Queensland 4892

Title: Name:

Mrs Anna Elizabeth Beni

Phone: Email:

0428118501 ABKiosk@live.com.au

Which is the registered address you would like to receive legal documents? (can not
be a PO Box)

Business address X pPersonal address
Are you a non-profit organisation?
Yes No

Have you ever had a licence or permit refused, suspended, cancelled or been found
gquilty of an offence under the Food Act 1981, Food act 2006, or corresponding law
1n other states/territories?

Yes )( No

What 1s your preferred language?

English

Do you want to display the star rating onsite and online on council’s website?yg

Yes )( No

Name : Anna Ellzabeth Beni ~_Position: DireCth

Signature: % date: 20/03/2025

Food Agent Pty Ltd, ta

Food Agent Australia ABN: 14631688518

M: 0400 901 920 E: info@foodagent com au n g m
P: No 5 Angel Court, Eaton’s Hill, Qld 4037 W: www foodagent.com. ou
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BUSINESS OVERVIEW — SMOKO VAN INITIATIVE
By Anna Beni

General Manager

Pormpuraaw United Brothers Sports Club

Introduction

As a long-standing resident of Pormpuraaw and the current General Manager of the
Pormpuraaw United Brothers Sports Club (PUBSC) for the past 13-14 years, | bring with me a
deep understanding of our community’s needs and operations. | have also been actively
involved in community catering over for over 25 years, operating as a sole trader under the
well-known local business Pormpuraaw Kiosk, which regularly catering for countless community
events, corporate functions, and private gathering.

Since the close of the Pormpuraaw Kiosk in September 2024, there has been no alternate food
outlet available to provide the services our community relied upon-especially for families,
workers, and youth. Many residents have continually expressed their frustration and concerns
over this absence, and rightly so. The lack of food access, and during the day and evening has
left a major service gap. affecting:

o Working families needing lunch options

e Young people with no safe, social place to grab a basic meal
o Community events without catering support

e Visitors or travelling workers with no accessible food vendor

While | cannot commit to re-opening the kiosk, | have taken this community feedback seriously
and have inspired to introduce a new food service model — a Smoko Van.

Business Concept: Smoko Van

To help address this ongoing concern, | am introducing the Smoko Van, a mobile food vending
service tailored to the needs of Pormpuraaw. While the former kiosk served mainly in the
evenings, this new concept will focus on daytime trade, where there is currently zero food
access.

Key Features

e Purpose: To restore a much-needed food service in Pormpuraaw that has been missing
for over eight months.

Business Overview Document —June 2025 1
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e Service Type: Mobile food van providing a mix of fast snacks and balanced, affordable
meals for all age groups.

e Trading Hours: 10.00 AM to 12:00 PM, to align with peak community activity.

e Locations: Two designated community areas/sites (to be confirmed) ensuring easy
access while maintaining safety and compliance

e Staffing: Operated by trained staff. | will not be present onsite during the daily
operations, as staff will be fully equipped/capable to manage independently and
responsibly.

e Employment Opportunities: This business will contribute to job creation and skill
building and participation within the community by employing and training residents.

e Food Safety & Compliance: All operations will be carried out inline with food safety
regulations. A valid food license will be obtained, and all hygiene, waste, and public
health standards will be strictly followed.

e Van Management: After each day’s trade, the van will return to my residence for secure
storage, cleaning and preparation.

Community Impact & Responsibility

This service is not a side venture; it is a direct response to a serious gap in essential food access
in our community.

The Smoko Van will only bring food back to the people-it will create jobs, offer support for
everyday living, and provide a reliable connection during the day.

In particular, the service will benefit:

e School children and youth
e Local workers and trades people
e Elders and families without transport
o Community programs needing catering support
Management Statement
As the current General Manager of PUBSC, | confirm that this private business initiative will not

interfere with my responsibilities or obligations to the Sports Club. This operation is schedule
for limited hours during the day and will remain separate from my role at PUBSC.

Business Overview Document —June 2025 2
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Should the club and former kiosk operations ever amalgamate or require additional support in
the future, | am fully prepared to step in and assist with those responsibilities, drawing on my
many years of experience and knowledge in catering and community service.

Business Ownership

Please note that this Smoko Van initiative is established as a private business under my

ownership (sole trader) and will be operated independently from the Sports Club or any other
organization.

Business Overview Document —June 2025 3
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12 June 2025

Janelle Menzie

Chief Executive Officer

Pormpuraaw Aboriginal Shire Council
PORMPURAAW. QLD. 4892

Dear Janelle,

RE: Support for Food Van Initiative and Concern Regarding Closure of
Community Kiosk

On behalf of Pormpur Paanthu Aboriginal Corporation, | write to raise concern
regarding the closure of the community kiosk in Pormpuraaw and to express full
support for the proposed food van initiative.

The kiosk has played an important role in our community, providing daily access to
food and catering support for events and programs. Its absence has created
significant challenges, particularly for those without regular access to meals or
transport.

As a community-based organization, we see the impact of this loss firsthand. We
respectfully request Council to consider the following points in support of the
proposed mobile food service.

. The kiosk closure has left a critical gap in food access for community
members, especially during peak hours and weekends,

o Cateringis essential to the delivery of our events, programs, and community
gatherings. Lack of local food service has made it difficult to support these
activities.

o The kiosk was also a source of employment and training opportunities for
local people- its closure affects livelinoods.

11.1.7 Support Letter From PPAC Page 55
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» The proposed food van initiative offers a practical solution by:

o Providing quick, convenient meals during the business hours 10am to
12pm.
Creating job opportunities for trained staff.
Ensuring ongoing support for community events and programs.
Promoting self-reliance and grassroots service delivery.

« Ourorganization supports this initiative as a sustainable and community-led
model that responds to immediate needs without interfering with existing
services.

We trust Council will give this proposal due consideration and assist in restoring this
much needed service to the people of Pormpuraaw.

Yours faithfully,

S Aot

B Lkl

Ganthi Kuppusamy

Chief Executive Officer

Pormpur Paanthu Aboriginal Corporation
MB:

Email:
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11.2 SPECIAL HOLIDAYS 2026

Author: Janelle Menzies

Authorisers: Janelle Menzies

Attachments: 1. Request letter 2026 [11.2.1 - 1 page]
KEY OUTCOME

Strategic Priority: 1. Community - the way we want to live together

Objective: 1.1 Enhance community engagement and participation in diverse programs that
cater to the community's needs and interests.

EXECUTIVE SUMMARY

For Council to consider Special Holidays in 2026.

RECOMMENDATION
1. That the council resolve to apply for the following special holidays :-
2. 17 July 2026 - Cairns Show Day — To be confirmed

3. TBA Fishing Competition

BACKGROUND

The Holiday’s Act 1983 provides for the granting and observance of special holidays which
includes show days. Each year local governments are invited to request special and show holidays
for the following year (please see attached letter).

In the past the Council has celebrated the following dates

Mabo Day 3 June each year
Fishing Competition 11 April 2025
Cairns Show Day 18 July 2025

The Mabo day special holidays is celebrated in the Torres Strait and Pormpuraaw and Doomadgee
are the only aboriginal Shire Council.

Other significant dates to consider are the following :-

e On 30 March 1985, the Edward River community elected 5 councillors to constitute an
autonomous Edward River Aboriginal Council established under the Community Services
(Aborigines) Act 1984. The Act conferred local government type powers and responsibilities
upon Aboriginal councils for the first time.

e On 23 July 1987 the council area, previously an Aboriginal reserve held by the Queensland
Government, was transferred to the trusteeship of the council under a Deed of Grant in
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Trust (DOGIT). Also in 1987, the Edward River Mission community changed its name to
Pormpuraaw, taken from a local dreamtime story in the Kuuk Thaayorre language of the
Thaayorre people, about a burnt hut or ‘Pormpur’.

A local council requested special holiday is a public holiday only if it is in respect of an agricultural,
horticultural or industrial show. Under federal industrial relations legislation, employees are entitled
to be absent from work or may refuse to work in reasonable circumstances on a public holiday,
without loss of ordinary pay. Employees who work on a public holiday are entitled to penalty rates
in accordance with their award or agreement.

A special holiday for any other reason is not a public holiday but a bank holiday. TheTrading
(Allowable Hours) Act 1990, provides that a bank holiday is only a holiday for banks and insurance
offices. Under a directive of the Public Sector Act 2022, a special holiday is a holiday for public
service employees unless otherwise determined by a chief executive.

CONSULTATIONS (Internal/External)

Nil

INTERESTED PARTIES

Nil

LEGISLATION / LEGAL IMPLICATIONS

Holiday’s Act 1983

Trading (Allowable Hours) Act 1990

Public Sector Act 2022

POLICY IMPLICATIONS

Nil

FINANCIAL AND RESOURCE IMPLICATIONS

Nil

ASSET MANAGEMENT IMPLICATIONS

Nil

RISK MANAGEMENT IMPLICATIONS

Nil
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HUMAN RIGHTS CONSIDERATIONS

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions in a
way compatible with human rights. The Human Rights Act 2019 requires public entities to only limit
human rights in certain circumstances. The human rights protected under the Human Rights Act
2019 are not absolute. This means that the rights must be balanced against the rights of others

and public policy issues of significance.

In the decision-making process, Council is to consider the 23 human rights:

1. Recognition and equality before the law;
2. Right to life;

3. Protection from torture and cruel, inhuman
or degrading treatment;

4. Freedom from forced work;

5. Freedom of movement;

6. Freedom of thought, conscience, religion
and belief;

7. Freedom of expression;

8. Peaceful assembly and freedom of
association;

9. Taking part in public life;
10. Property rights;
11. Privacy and reputation;

12. Protection of families and children;

13. Cultural rights—generally;

14. Cultural rights—Aboriginal peoples and
Torres Strait Islander Peoples;

15. Right to liberty and security of person;

16. Humane treatment when deprived of
liberty;

17. Fair hearing;
18. Rights in criminal proceedings;

19. Children in the criminal process;

20. Right not to be tried or punished more than
once;

21. Retrospective criminal laws;
22. Right to education;
23. Right to health services.

Consideration of the 23 human rights protected under the Human Rights Act 2019 has been
undertaken as part of this decision. It has been determined that this decision does not limit human

rights.
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Queensland
Government

Office of
Industrial Relations

Department of State

Development and
Infrastructure

10 June 2025
Dear Chief Executive Officer,

As you may be aware, each year in accordance with the Holidays Act 1983, local governments are
invited to request special holidays to be observed during the following year for districts in their area.

If you wish to request special holidays to be observed during 2026 for districts in your local
government area, please complete the attached request form and submit via email to
info@oir.qld.gov.au by no later than Friday, 25 July 2025.

A local council requested special holiday is a public holiday only if it is in respect of an agricultural,
horticultural or industrial show. Under federal industrial relations legislation, employees are entitled
to be absent from work or may refuse to work in reasonable circumstances on a public holiday,
without loss of ordinary pay. Employees who work on a public holiday are entitled to penalty rates in
accordance with their award or agreement.

A special holiday for any other reason is not a public holiday but a bank holiday. TheTrading
(Allowable Hours) Act 1990, provides that a bank holiday is only a holiday for banks and insurance
offices. Under a directive of the Public Sector Act 2022, a special holiday is a holiday for public service
employees unless otherwise determined by a chief executive.

Upon receiving Ministerial approval, the holidays will be published in the Queensland Government
Gazette. Confirmation of the approved special holidays together with a link to the Queensland
Government Gazette will be emailed to your office.

Should you require further information regarding this process, please contact Patricia Faulkner, Office
of Industrial Relations on (07) 3406 9845 or email patricia.faulkner@oir.gld.gov.au.

| also wish to advise a review of the administrative processes for the appointment of special holidays
is currently underway. The review will investigate options for a more streamlined process for future
special holiday appointments.

Youfs sincerely

Shane’'Donovan
A/Executive Director, Industrial Relations
Office of Industrial Relations

1 William Street Brisbane
Queensland 4000 Australia

GPO Box 69 Brisbane
Queensland 4001 Australia
Telephone 13 QGOV (13 74 68)
WorkSafe 1300 362 128

Website www.worksafe.qld.gov.au
www.business.qld.gov.au

ABN 94 496 188 983
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11.3 CONFLICT OF INTEREST MANAGEMENT PLAN - JANELLE MENZIES

Author: Janelle Menzies

Authorisers: Janelle Menzies

Attachments: 1. coi management plan Janelle Menzies [11.3.1 - 3 pages]
KEY OUTCOME

Strategic Priority: 5. Organisation - developing our character

Objective: 5.1 Ensure Council operates with integrity and transparency in all areas of
business, decision making, and reporting.

EXECUTIVE SUMMARY

To provide the Council with a Conflict of Interest Management Plan

RECOMMENDATION

That the Council resolve to receive and approve the Conflict of Interest Management Plan for
Janelle Menzies

BACKGROUND

Janelle Menzies, the Council’s Chief Executive Officer, was recently appointed as the Treasurer of
the Pormpuraaw United Brothers Sports Club (PUBSC).

Council does business with the PUBSC on a regular basis and is the landlord of the building that
they occupy.

The CEO has prepared a Conflict Management Plan to ensure that all conflicts of interests are
managed appropriately.

CONSULTATIONS (Internal/External)
Council

Pormpuraaw United Brothers Sports Club
INTERESTED PARTIES

Pormpuraaw United Brothers Sports Club
LEGISLATION / LEGAL IMPLICATIONS
Local Government Act 2009

POLICY IMPLICATIONS

Nil
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FINANCIAL AND RESOURCE IMPLICATIONS

Nil

ASSET MANAGEMENT IMPLICATIONS

Nil

RISK MANAGEMENT IMPLICATIONS

Risk Name | Current | Impacts | Risk Assessment Risk
& Controls l{ﬁpa_cz if Treatment
inti e 1S i i
I|?Vﬁgtcc'352°n ?[,f,g,’ﬁre eventuates | Likelihood | Consequence | Risk f’a?,-’,’,‘;”f’ ’;’3;,17022’,‘
happen and controls for Rating | controls/
why? the risk mitigation strategy
to be
Refer to risk calculator provided above for implemented (to
measures reduce risk rating)
Example: None Delays to C Possible 4 Major High Ensure funding
Insufficient purchasing approvals
funding obtained at start
of project
Conflict of Nil Providing | C Possible 3 Moderate Medium | Ensuring that
Interest for advice to the conflict of
the CEO Council interest
where Management
there is a Plan is
conflict of managed
interest. correctly

HUMAN RIGHTS CONSIDERATIONS

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions in a
way compatible with human rights. The Human Rights Act 2019 requires public entities to only limit
human rights in certain circumstances. The human rights protected under the Human Rights Act
2019 are not absolute. This means that the rights must be balanced against the rights of others

and public policy issues of significance.

In the decision-making process, Council is to consider the 23 human rights:

1. Recognition and equality before the law;

2. Right to life;

3. Protection from torture and cruel, inhuman

or degrading treatment;

13. Cultural rights—generally;

14. Cultural rights—Aboriginal peoples and

Torres Strait Islander Peoples;

15. Right to liberty and security of person;
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4. Freedom from forced work; 16. Humane treatment when deprived of
liberty;

5. Freedom of movement; 17. Fair hearing;

6. Freedom of thought, conscience, religion 18. Rights in criminal proceedings;

and belief;

7. Freedom of expression; 19. Children in the criminal process;

8. Peaceful assembly and freedom of 20. Right not to be tried or punished more than

association; once;

9. Taking part in public life; 21. Retrospective criminal laws;

10. Property rights; 22. Right to education;

11. Privacy and reputation; 23. Right to health services.

12. Protection of families and children;

Consideration of the 23 human rights protected under the Human Rights Act 2019 has been
undertaken as part of this decision. It has been determined that this decision does not limit human
rights.
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11.4 AUDIT COMMITTEE MEMBERSHIP

Author: Janelle Menzies
Authorisers: Janelle Menzies
Attachments: Nil

KEY OUTCOME

Strategic Priority: 5. Organisation - developing our character

Objective: 5.1 Ensure Council operates with integrity and transparency in all areas of
business, decision making, and reporting.

EXECUTIVE SUMMARY

Type here

RECOMMENDATION
1. Type here
(@) Type here
(i)  Type here
BACKGROUND

Section 105 (2) of the Local Government Act 2009 states that a large local government must
establish an audit committee. However, Pormpuraaw Aboriginal Shire Council is not considered a
large local government. As such, the council is not required to establish an audit committee.
However, it is best practice for any local government to provide independent assurance and insight
to the community and relevant stakeholders through an audit committee and is highly
recommended by the Queensland Audit Office. Section 210 (1) of the Local Government
Regulation 2012 states that an audit committee of a local government must consist of at least 3
and not more than 6 members and one but not more than 2 councillors appointed by the Local
Government.

Pormpuraaw Aboriginal Shire Council has established an Audit Committee, and the membership is
made up of two Councillors and one Independent Chairperson.

A recent audit committee meeting had to be deferred due to the independent chairperson not being
available and at the last audit committee meeting, the independent chairperson raised the issue
and suggested that Council consider appointing more independent members.

OPTIONS

1. That Council consider inviting expressions of interests for potential independent person for
the Council’'s Audit Committee.

or
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2. That Council is satisfied that the council’s current Audit Committee membership is sufficient

to meet the needs of the Audit Committee.
CONSULTATIONS (Internal/External)
Cam Charlton — Council's Independent Audit Committee Chairperson
LEGISLATION / LEGAL IMPLICATIONS
Local Government Act 2009
Local Government Regulations 2012
POLICY IMPLICATIONS
Nil
FINANCIAL AND RESOURCE IMPLICATIONS
Potential additional expenses for additional audit committee members.
ASSET MANAGEMENT IMPLICATIONS

Nil

RISK MANAGEMENT IMPLICATIONS

Risk Name Current | Impacts | Risk Assessment Risk
& Controls Z?nPa_Cf( if Treatment
inti e ris 3 3
Bﬁfﬁgﬁyon ?ﬁrgﬁm eventuates | Likelihood | Consequence | Risk f’jﬁ,‘;”f’ ’ng‘,?t’,-’oi’,i'f
happen and controls for Rating | controls /
why? the risk mitigation strategy
to be
Refer to risk calculator provided above for implemented (to
measures reduce risk rating)
Example: None Delays to C Possible 4 Major High Ensure funding
Insufficient purchasing approvals
funding obtained at start
of project
Not enough | Nil Not being | C Possible 2 Minor Low Meeting can
members to able to currently
make up a proceed continue with 2
Quorum with members.
meeting
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HUMAN RIGHTS CONSIDERATIONS

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions in a
way compatible with human rights. The Human Rights Act 2019 requires public entities to only limit
human rights in certain circumstances. The human rights protected under the Human Rights Act
2019 are not absolute. This means that the rights must be balanced against the rights of others

and public policy issues of significance.

In the decision-making process, Council is to consider the 23 human rights:

1. Recognition and equality before the law;
2. Right to life;

3. Protection from torture and cruel, inhuman
or degrading treatment;

4. Freedom from forced work;

5. Freedom of movement;

6. Freedom of thought, conscience, religion
and belief;

7. Freedom of expression;

8. Peaceful assembly and freedom of
association;

9. Taking part in public life;
10. Property rights;
11. Privacy and reputation;

12. Protection of families and children;

13. Cultural rights—generally;

14. Cultural rights—Aboriginal peoples and
Torres Strait Islander Peoples;

15. Right to liberty and security of person;

16. Humane treatment when deprived of
liberty;

17. Fair hearing;
18. Rights in criminal proceedings;

19. Children in the criminal process;

20. Right not to be tried or punished more than
once;

21. Retrospective criminal laws;
22. Right to education;
23. Right to health services.

Consideration of the 23 human rights protected under the Human Rights Act 2019 has been
undertaken as part of this decision. It has been determined that this decision does not limit human

rights.
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11.5 AUDIT COMMITTEE REPORT TO COUNCIL

Author: Janelle Menzies
Authorisers: Janelle Menzies
Attachments: 1. PASC Audit Committee Meeting Minutes - 16.06.2025 Unconfirmed

DRAFT [11.5.1 - 5 pages]
KEY OUTCOME
Strategic Priority: 5. Organisation - developing our character

Objective: 5.1 Ensure Council operates with integrity and transparency in all areas of
business, decision making, and reporting.

EXECUTIVE SUMMARY

The purpose of this report is for the Chief Executive Officer to present the unconfirmed minutes of
the Audit Committee Meeting held on 16 June 2025, to serve audit committee report to Council in
accordance with section 211(4) of the Local Government Regulation 2012.

RECOMMENDATION
That the Council receive and note the Audit Committee Report by the Chief Executive Officer.
BACKGROUND

Council has established an Audit Committee in accordance with section 105 of the Local
Government Act 2009.

As a committee of Council, the Audit Committee is independent of management and does not have
any executive powers, delegated responsibility or authority to implement action. The Audit
Committee has authority to review and make recommendations to Council on any matters within its
scope of responsibility. In doing so the Audit Committee has the authority to seek information it
requires and has full right of access to all levels of management through the Chief Executive
Officer.

The main purpose of the Committee is to provide an oversight function to Council in the effective
performance of its responsibilities related to draft financial statements, internal audit and risk
management as prescribed under the Local Government Act 2009, the Local Government
Regulation 2012 and other relevant legislation, standards and requirements.

Written Report and Recommendations (Local Government Regulation 2012 - Section 211

(1)(c)

The Audit Committee met on 16 June 2025 to consider the following agenda items:
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Financial & Governance Reporting

Council’s Financial Report of 30 April 2025
Shell Financial Statements for 2024/25 FY (Draft)
RISE Profit Share Report & Update

Audit Committee Charge V7 (Draft)

Other Matter from finance including policies and frameworks adopted by Council

External Audit Update

External Audit Plan for 2024/25 FY
External Audit Interim Report for 2024/25 FY
QAOQ Briefing Paper to May 2025

Internal Audit Update

Internal Audit highlights

CONSULTATIONS (Internal/External)

QAO
Altus

Crowe

LEGISLATION / LEGAL IMPLICATIONS

Nil

POLICY IMPLICATIONS

Local Government Act 2009

Local Government Regulations 2012

Audit Committee Charter

FINANCIAL AND RESOURCE IMPLICATIONS

Nil

ASSET MANAGEMENT IMPLICATIONS

Nil
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RISK MANAGEMENT IMPLICATIONS

Nil

HUMAN RIGHTS CONSIDERATIONS

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions in a
way compatible with human rights. The Human Rights Act 2019 requires public entities to only limit
human rights in certain circumstances. The human rights protected under the Human Rights Act

2019 are not absolute. This means that the rights must be balanced against the rights of others
and public policy issues of significance.

In the decision-making process, Council is to consider the 23 human rights:

1. Recognition and equality before the law; 13. Cultural rights—generally;

2. Right to life; 14. Cultural rights—Aboriginal peoples and
Torres Strait Islander Peoples;

3. Protection from torture and cruel, inhuman 15. Right to liberty and security of person;
or degrading treatment;

4. Freedom from forced work; 16. Humane treatment when deprived of
liberty;

5. Freedom of movement; 17. Fair hearing;

6. Freedom of thought, conscience, religion 18. Rights in criminal proceedings;

and belief;

7. Freedom of expression; 19. Children in the criminal process;

8. Peaceful assembly and freedom of 20. Right not to be tried or punished more than

association; once;

9. Taking part in public life; 21. Retrospective criminal laws;

10. Property rights; 22. Right to education;

11. Privacy and reputation; 23. Right to health services.

12. Protection of families and children;

Consideration of the 23 human rights protected under the Human Rights Act 2019 has been
undertaken as part of this decision. It has been determined that this decision does not limit human
rights.
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12 EXECUTIVE MANAGER OF CORPORATE SERVICES REPORTS

12.1 CORPORATE SERVICES REPORT - EXTERNAL AUDIT INTERIM REPORT

Author: Tracey Graham (Executive Manager of Corporate Services)
Authorisers: Janelle Menzies
Attachments: 1. 2025 External Audit Interim Report [12.1.1 - 3 pages]

EXECUTIVE SUMMARY

To provide Council with the 2025 External Audit Interim Report.

RECOMMENDATION
That Council resolves to receive and note the 2025 External Audit Interim Report.
DISCUSSION

The 2025 External Audit Interim Report provides an overview of the interim audit results for the
financial year ending June 30, 2025.

It is important to note that there have been no issues or matters raised in the audit report.

The report concludes that Council's internal control environment is robust and that all agreed
financial reporting and audit milestones have been successfully met.

REPORT ATTACHED
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12.2 CORPORATE SERVICES REPORT - ASSET DESKTOP VALUATION REPORT 2025

Author: Tracey Graham (Executive Manager of Corporate Services)
Authorisers: Janelle Menzies
Attachments: 1. PASC F Y 25 Indexation Report 250521 [12.2.1 - 20 pages]

EXECUTIVE SUMMARY

To provide Council with the 2025 Asset Desktop Valuation Report

RECOMMENDATION

That Council resolves to receive and note the 2025 Asset Desktop Valuation Report provided by
Australis Asset Advisory Group (AAAG) and to adopt the indexed fair value movement on Council's
asset categories.

DISCUSSION

The valuation report by AAAG assesses the fair value movement of Council's asset categories as
of June 30, 2025, ensuring compliance with Australian Accounting Standards.

The indexation increases for Council's asset categories are as follows:

Water 2.35%

Sewer 2.29%

Other Infrastructure 3.04%

Buildings — Residential 1.52%
Buildings — Non-Residential 3.19%
Cairns Assets — Land & Building 9.49%

The above indices are in line with industry benchmarks.

REPORT ATTACHED
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12.3 CORPORATE SERVICES REPORT - INTERNAL AUDIT REPORT ON ASSET DESKTOP
VALUATIONS 2025

Author: Tracey Graham (Executive Manager of Corporate Services)
Authorisers: Janelle Menzies

Attachments: 1, PASC Asset Indexation IA Report FINAL [12.3.1 - 24 pages]
EXECUTIVE SUMMARY

To provide Council with the 2025 Internal Audit Report on Asset Desktop Valuations.

RECOMMENDATION

That Council resolves to receive and note the 2025 Internal Audit Report on Asset Desktop
Valuations provided by Altius Advisors & Chartered Accountants as attached.

DISCUSSION

The internal audit report reviews the asset desktop valuations undertaken by Australis Asset
Advisory Group as of 30 June 2025. The internal audit report identifies that the indices applied to
Council's asset categories were reasonable in the context of recent market stabilisation. The
recommended indices align with industry benchmarks.

Significant weather events have affected the condition of the Council’s assets, particularly roads.
The internal audit report highlights how previous impairments have been recognised based on
assessments from the Queensland Reconstruction Authority. For the 2024-25 financial year, it is
estimated that flood damage will amount to approximately $2.5 million.

The internal audit report outlines the accounting treatment for impairments and restoration costs,
emphasising compliance with AASB 136 and AASB 116. The impairment adjustments will be
recognised in the financial statements, with restoration costs capitalised once works are
completed.

REPORT ATTACHED
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12.4 CORPORATE SERVICES REPORT - FINANCIAL STATEMENTS FOR PERIOD ENDED 31

MAY 2025
Author: Tracey Graham (Executive Manager of Corporate Services)
Authorisers: Janelle Menzies
Attachments: 1, Finance Report for Period Ended 31.5.2025 [12.4.1 - 10 pages]
EXECUTIVE SUMMARY

To provide Council with the financial statements for the period ended 31 May 2025.

RECOMMENDATION

That Council resolves to receive and note the financial statements for the period ended 31 May
2025.

DISCUSSION

A summary of the financial statements for the period ended 31 May 2025 is as follows:

1. Operating revenue was $23.29 million, slightly above the budget of $22.93 million.

2. Operating expenses were significantly lower than budgeted, at $16.61 million compared to
$21.07 million, resulting in an operating position of $6.68 million, which is $4.81 million better
than budget.

3.  Capital items showed a negative variance, with actual capital revenue at $10.77 million
against a budget of $18.35 million. The net result after capital items was $17.45 million,
which is $2.76 million below the budget.

4. Council's cash position shows unconstrained funds of $58.16 million.

5.  Aged debt amounts to $319,943 outstanding over 60 days.

6.  Overall, the Council's financial performance shows a strong operating position, but
challenges remain in capital revenue and project completion.

REPORT ATTACHED
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13 EXECUTIVE MANAGER OF OPERATIONS REPORTS

Nil

Page 139



Ordinary Council Meeting - 25 June 2025 Wednesday 25 June 2025

14 EXECUTIVE MANAGER OF COMMUNITY SERVICES REPORTS

Nil
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15 CONFIDENTIAL ITEMS*
Nil

15.1 PERMISSION TO RESIDE
CONFIDENTIAL REASONS

As required under Section 254J(3) of the Local Government Act 2009, this item is considered
confidential due to the following reason(s):

(f) matters that may directly affect the health and safety of an individual or a group of individuals.
EXECUTIVE SUMMARY

Council to consider approving Applications to Reside in Pormpuraaw.

RECOMMENDATION

That Council to approve the Applications to Reside in Pormpuraaw as received.

16 LATE ITEMS

17 TENDERS & QUOTATIONS

Nil

18 NOTICE OF MOTION

19 NEXT MEETING

20 CLOSE OF MEETING
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